
Tehnični in vsebinski problemi klasičnega in elektronskega arhiviranja, Radenci 2013 

1.09 Objavljeni strokovni prispevek na konferenci 
1.09 Published Professional Conference Contribution 

Ramë Manaj 

ARCHIVAL PREMISES IN THE REPUBLIC OF KOSOVO 

Abstract: 

In the present paper the author provides a general evaluation about the role and importance of 
archival facilities for carrying out the archiving activity, standards for their construction in Kosovo etc. 
In the article archival buildings throughout Kosovo are presented, respectively the Kosovo State 
Archives and regional archives in six centers of Kosovo, in which the current situation is not 
satisfactory. In the end, the author presents conclusions and proposes measures to be undertaken for 
improvement and enhancement of the conditions for storage of archival materials within the archival 
premises. 
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Izvleček:  

Arhivske stavbe v Republiki Kosovo 

V članku avtor podaja splošno oceno vloge in pomena arhivskih stavb, kjer se izvaja arhivska dejavnost, 
standarde za njihovo izgradnjo na Kosovu itd. Predstavljene so arhivske stavbe na Kosovu, predvsem 
Državni arhiv Kosova in šestih regionalnih arhivov, kjer stanje ni zadovoljivo. Na konnu avtor predstavi 
zaključke in ukrepe, s katerimi bi bilo možno izboljšati pogoje za hrambo arhivskega gradiva v arhivskih 
prostorih.  
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INTRODUCTION 

Archives is a place where the archival material is kept. Archives preserve the 
memory of a nation and society and in a certain manner also shape the nation’s 
identity; they are the bearers and catalysers of information society. For the purpose 
of ensuring evidence and information on human activities, the archives support 
administration on creation of basis to respect and realize the individual human 
rights, and the rights of the institutions, organizations and the state. Thus, with 
guaranteeing the right of citizens to have free access to information and be 
acquainted with their own history, archives are the grounds of memorial 
responsibility and good administration. 

 

                                                 
  Ramë Manaj, general director of the Kosovo Archives' Agency, Lagia e Spitalit, 38000 Prishtine, Kosovo. 
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In fact, how significant is the importance of archival material is not contested, 
because there is no state without history, and the history relies on archival 
documentation. The social societies recognize the fact that there is no historical 
value material if there are no archives, if there is not scientific historiography, and 
as a result there is no sustainable historical conscience, whereas the historical 
conscience shall be a constituting and a priority part of social conscience. The 
situation, when the history is unknown, strange or not understood, is very dangerous. 
Archives, respectively what is stored in archives, are important virtuous evidence 
material, a source of knowledge (storing of memory) in all time stages and especially 
for the past, which make the history useful, because the archived material is a 
witness of the truth. 

Archives are areas for storage of archival material and for development of 
archival activities. Buildings are an essential precondition for organizing archival 
service and for protection of archival material. Except the working areas, a special 
importance in archives is also given to areas for placing and storing the archival 
material, which in archival language are called repositories. 

 

THE ROLE OF ARCHIVAL PREMISES 

Archival premises are one building or a group of buildings characterized with 
their architectural features, location and other specifics, which must fulfill the 
essential (minimal) archiving norms and standards in order to successfully carry out 
their essential and secondary functions. The key aim of an archival building is to 
ensure adequate space or area for placement, storage, processing, usage etc. of 
archival material. 

Along with human resources and program aspects which determine the archival 
activity, their base consists of premises and equipment necessary to carry out this 
activity. We must include here also financial resources, information systems and 
technology and the information and documentary resources which support the 
activity and the management. Many issues which are related to space and equipment 
causally are also related to protection of the material (conditions and equipment at 
the repository). 

Key importance of the archival building and the level of archival activity 
determines the structural designation of the building itself, regardless whether we 
are referring to a new or old building, or if that is an adapted one. The key 
designation of an archival building determines branching or structural planning of the 
organization. Besides, when doing the structural designation of the archival building 
the following elements must be taken into consideration: the territory where it 
operates, the quantity of archival material, the quantity which is created and which 
must be taken by the archives, laboratories for recovery-protection of the archival 
material, the number of employees in the archives, frequency of archival material 
users and possibilities of developmental perspective of the archives. 

 

FUNCTIONAL PARTS OF ARCHIVAL BUILDINGS 

Taking into account the requirements of some archival functions (evaluation, 
acquisition and processing, protection, use of archival material and the public 
activity of the archives), the space of the facility where archival activity is 
undertaken can be divided into four main functional parts: 1. repositories, 2. 
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premises for archival material use and public spaces, 3. premises for archival 
material processing and 4. administrative issues premises. In each of these functional 
parts of the building, particular requirements exist in the aspect of organization and 
equipment, security and work conditions to be ensured. It is recommended to assign 
different safety levels for certain functional parts of the building, as well as different 
regimes of movement and stay of employees and visitors. 

 

PREMISES AS A PRECONDITION FOR PROTECTION OF ARCHIVAL MATERIAL 

Archival premises are considered among the fundamental preconditions for 
archival service organization and for the protection of archival material. The building 
should be structured in such a way as to influence better functioning of respective 
archival services, beginning with reception of archival material, placing it into the 
repository, ordering, processing, protection, use and work with the users. So, the key 
intention of archival premises is ensuring the adequate space for placement, storage, 
processing, use etc. of archival material. 

Archival premises are one of the essential work and existence factors of any 
archives and archiving activity in any state. Fulfillment of needs regarding premises, 
but not limited to the premises only, is closely connected to the economic condition 
and culture of a certain state, especially the archival culture, tradition which 
normally includes the level of archival activity development as a whole. 

These issues are regulated in the world in different ways: by archival legislation 
provisions, by bringing and implementing particular standards for construction of 
archival facilities etc. In light of all foregoing, it is considered necessary for the 
archival premises to fulfill, besides general requirements, also some particular 
requirements which are mainly related to the selection of a location for constructing 
the building, particularities of constructing the building and the internal functionality 
of the building. 

It must be noted that all the buildings that serve as archives, but are not 
designed for that, are not sufficiently functional in the aspect of conditions for 
placement, protection and use of material. It often occurs as a result of lack of the 
necessary area for accessory tasks. 

 

STANDARDS FOR BUILDING ARCHIVAL PREMISES 

Contemporary archival service permanently intends to bring standards in global 
level for carrying out professional archival duties and the administrative-financial 
duties within the archival premises. 

As far as the standards regarding construction of archival buildings are 
concerned, there are some principles which can be emphasized, where the standards 
can rely on: 1. location – is one of the key and most important conditions for archival 
buildings; 2. living environment; 3. urbanistic-architectonic conditions; 4. legal and 
lawful regulations; 5. entry and access to archival buildings; 6. maintenance, safety 
and security from natural disasters; 7. organizational structure of the area; 8. 
conditions of heating, acoustics, ventilation, light in the archival building and 9. 
functional-aesthetic comfort. 
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There is no approved standard in Kosovo which would define the norms for 
buildings designed for archives, libraries, museums and institutes for protection of 
monuments. 

In the eighties of the last century there was a Regulation in Kosovo regarding 
the nearest conditions for archives functioning, including personnel, premises and 
necessary financial means. But the approved international standards in the future 
would serve as a basis for regulating the issue of archival buildings. Such a standard 
would be, ISO 11799 Standard – Information and documentation – Document storage 
requirements for archival and library materials1, which gives general guidelines for 
premises where the archives are located, regardless whether they are new buildings 
which are built as per designation or whether they are existing or reconstructed 
buildings. Among the essential topics treated within this standard include: the 
location of the building, the building construction, installations and equipment, use, 
emergency situation plan /majeure disasters/ etc. 

 

ARCHIVAL PREMISES IN KOSOVO 

Archival service in Kosovo is one of the newest services in Balkans. The Kosovo 
Archives was established in 1951. This /delay/ was also reflected in provision of 
archival buildings. For a long time, but also today the need is extensive for adequate 
archival premises. 

Archival buildings in Kosovo have been ensured in two different manners: by 
constructing archival designed buildings, like we have in the case of KSAA building in 
Prishtina, or by adapting any existing building. 

 With establishment of archives, beginning with the Kosovo State Archives, 
they settled into some old existing facilities. Even a modification of those buildings 
was not undertaken as required for an archival building, but as they were in that 
condition, that is how the archival materials began to be placed in. As the time 
passed, the situation improved into a better one. 

Lack of premises for working space and repositories has been and still remains a 
constraint factor of archival activity development, and this is a constraint which 
followed the work of all Archival Units in Kosovo. 

The archival system in Kosovo since 2009 has been centralized. As the highest 
archiving institution, nowadays the Kosovo State Archives’ Agency functions in 
Kosovo. The following units are parts of this Agency: Kosovo State Archives, Regional 
Archives in Prizren, Peja, Gjakova, Mitrovica, Gjilan and Prishtina. Facing a lack of 
necessary premises and the earlier problems related to financing of archives, several 
municipalities in Kosovo have established their municipal archives, which deal with 
the archival material in their municipality and in their bodies. These archives mainly 
keep new documentation. The supervision in professional aspect is carried out by the 
Kosovo State Archives’ Agency. 

 

                                                 
1  Http://iso.org/iso/home/store/catalogue_tc/catalogu_detail.htm?csnumber=38586 (Consulted August 3, 2012, 

10.58). 
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The Building of the Kosovo State Archives 

The Building of the Kosovo State Archives was inaugurated in 1977. This 
building was constructed at that time in suburban area of Prishtina, in quite suitable 
conditions from the territorial point of view. It is a construction of two floors and 
having the ground floor destined for archives. The archives repository consists of five 
floors and is linked through a linking bridge with the other part of the area. Part of 
the repository has been built in compliance with the standards, from concrete and 
armature and with windows where the sun rays do not go through directly to the 
archival material. But the part of administration, laboratories, the area for use of 
archival material are divided by wooden walls, and this constitutes a permanent 
threat of fire. Initially only the archives employees worked in the building. Three 
years after the inauguration, the Kosovo Institute of History was settled there as 
well, and in the eighties the audio-visual archival repository of the Prishtina 
Television was established there. Following the end of the war in Kosovo, as a result 
of lack of work space for other institutions, in 2000 the Kosovo Cadastral Agency 
settled there also and it took the whole second floor of the Archives building. Thus, 
the Archives building now accommodates four institutions. It has impacted and 
continues to influence the work of the Kosovo State Archives. The building of the 
Kosovo Archives, the administrative part has a surface area of 2000 m², whereas the 
other part of repositories consists of 5000 m². 

45 officials are employed in this Archives, whereas in the 6 regional archives 
there are 45 other employees, in total 90, and out of them more than half have the 
level of superior educational preparation, including masters and doctors of science, 
whereas the remainder possess secondary educational level. 

  

Prizren Regional Archives 

It is the first Archives established after the Kosovo Archives, in 1967, for the 
areas of southern Dukagjini, respectively for the municipalities of Prizren, Rahovec, 
Suhareka and Dragash. In this region, in 2008, the municipality of Mamusha was 
established. 12 staff members are employed in this Archives. 

 Due to the lack of premises, during the whole time of its existence, the 
Archives several times underwent transfer from one building to another. At the 
beginning it was in an uncomfortable two floored building, which was destroyed in 
the 80s. From there it was transferred to a private house, built in 1932 and adapted 
for archival needs, but nevertheless with minimal work conditions. In 2011, the 
archives was settled in one part of the building of the Pension and Disability 
Insurance for Prizren region, a building which was constructed in 1959. The current 
space in this building meets work requirements, with possibility of expansion with 
one more part of the building. Currently the archives is using 380 m². 11 office areas 
are converted into repositories constituting a surface area of 161 m² and one part of 
the hall with a surface area of 105 m². As office space, 7 rooms are being used with a 
total surface area of 117 m². 
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Mitrovica Regional Archives 

It was established in 1968, whereas it began working in 1970. Its competences 
expanded in the territories of the municipalities of Mitrovica, Vushtrri, Skënderaj, 
Zveçan, Leposaviq and Zubinpotok. At the beginning of its work the Archives was 
established in a two floored building partially adapted into an archives. In 1985, the 
Culture House was built in Mitrovica. The archives was settled in one annex of this 
building. Usable area consists of 626 m². This Archives used to employ 12 officials, 
whereas nowadays 6 workers are employed there. During the last war, 1998/99 until 
in 2001, the Archives did not operate at all. French KFOR was settled in one floor of 
the archival building and that was released in 2010. Thus, in one part of the released 
area adjustment is considered necessary. 

 Due to the political situation created after the end of the war in this part of 
the country, the Archives does not have access to the archival material of the 
municipalities with majority of inhabitants of Serb ethnicity respectively in Zveçan, 
Zubinpotok and Leposaviq. An archival unit existed in Leposaviq and according to 
information we have, it still functions. 

  

Gjilan Regional Archives 

 This Archives covers the territory of Anamorava, respectively the 
municipalities of Gjilan, Vitia, Kamenica and Novobërda. Because of lack of space, 
the documentation for the respective municipalities is stored in certain areas within 
the municipalities. According to Ahtisari plan, in this territory after 2008 
municipalities with the majority of inhabitants of Serb ethnicity were established in 
Partesh, Ranillug and Kllokot and now the competences of Gjilan Archives expand 
also in the territories of these newly formed municipalities. But the Regional 
Archives of Gjilan covers also the municipalities of Ferizaj, Kaqanik, Han i Elezit, 
Shtime and Shterpcë, thus it is the Archives which covers the highest number of 
municipalities, in total 12, but following the proposal for sub-legal act on Archival 
Network in the Republic of Kosovo, the Ferizaj Regional Archives is foreseen to be 
established and it would cover the municipalities of  Kaqanik, Hani i Elezit, Shtime 
and Shterpcë. 

Since the establishment, in 1971, Gjilan Regional Archives started its work in 
one building which previously was a kind of warehouse for tobacco stockpile and 
subsequently adjusted to an archives. Here the building did not meet even the 
minimal conditions. This building was damaged by the earthquake in 2002. Following 
a small adjustment it continued its work until 2008, when it moved to the lower floor 
of the building of the pupils and students Dormitory in Gjilan, with efforts that in 
future it expands into the whole building. Following a proper adjustment the 
conditions were created for normal work in the archives. 

Archives employs 7 officials. The building has 8 work offices with a total space 
of 120 m²; the hall was adjusted for a work office and repository for placing the 
documents, with a surface area of 200 m². Lately, the Municipality has designated a 
piece of land for constructing a new building for the Gjilan Regional Archives which 
would serve for the region of Anamorava. 

It is expected in the future a budget to be allocated for its construction. 
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Prishtina Regional Archives 

Prishtina Regional Archives covers the material creators of the municipalities of 
Prishtina, Lipjan, Podujeva, Fushë Kosova, Obiliq and Drenas. In 2008 the 
municipality of Graçanica was established, so the archiving Network of this archives 
includes this municipality as well. But because of lack of space some of these 
municipalities have created special repositories for archival material storage. The 
archives has changed its place several times. The last time it was placed in the 
building of Kosovo Archives. 

Municipal Archives of Prishtina as well is located in Prishtina. It was settled in 
2010 in a building constructed in the period between the two world wars. That is a 
monumental building and is protected by the state as a cultural heritage. This 
building was adjusted for an archives following a donation from the European 
Council. This building meets the optimal conditions for archiving activity 
development. It is equipped with air conditioning equipment, contemporary movable 
shelves, of "Economic" type and is also equipped with other necessary equipment for 
archiving activity development. 

This archives employs 15 officials who are financed by the Kosovo State 
Archives’ Agency and the Municipality of Prishtina. The new building of the Archives 
has an area of 1226 m²; out of this space there are 5 working offices, one reading 
room and 5 repositories to place the archival material. The basement of the Prishtina 
Archives has been rectified and adjusted for the digitalization equipment, the 
laboratory for recovery of archival material and microfilming. The building of the 
Prishtina Municipality Archives was built at the end of 19th century and it has been 
announced as a building with a name – cultural monument. But a part of 
documentation from this region is still placed in the premises of the Kosovo Archives. 

 

Gjakova Regional Archives 

This Archives was established in 1969 by the Municipality of Gjakova, whereas 
it began its operation in 1971.  

Gjakova Archives operates in one floor of the old building known as – /saraji/ 
built during the Ottoman period. Last year Gjakova municipal authorities gave one 
more floor of that building to the Archives (thus it doubled its operating space), but 
no adjustment was undertaken, thus the suitable conditions have not been created 
for this activity, until the investment is done for the necessary adjustments. 

There are 4 work offices in use with a space of 80 m² and two repositories with 
an area of 70 m² in the archival building currently. 

 

Peja Regional Archives 

Peja Regional Archives was established in 1968 for the north Dukagjini territory 
including the following municipalities: Peja, Deçan, Klina, Istog and Junik. This 
archives employs 7 officials. Whereas, in the archival units which in Kosovo are called 
municipal archives, it employs 2–3 officials. 

The Peja archival building was built in 1961 as a milk factory. In 1968 it was 
adapted into an archives. It is a one floor building with a basement converted to an 
archival depository. Nowadays the archives uses 6 work offices with a surface area of 
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75 m², archival repository in the area of 125 m², the space for a library and rarities 
in surface of 35 m², and halls with surface area of 75 m². A part of the halls is used 
for storing the archival material. In 2006 one more floor has been added to this 
building with a surface of 315 m², but because of lack of financial means was not 
completed. The archives possesses a considerable surface area in its yard, in the city 
centre, with a possibility of expansion of the building or constructing a new building. 

 

FUTURE OBJECTIVES 

Taking into account the changes in society and the need for contemporary 
functioning of the archival service, archives in Kosovo in the future period must pay 
particular attention to improvement of conditions for storing and regulating archival 
material, construction of new buildings, equipping with respective equipment, 
professionally prepared personnel etc. so that the archives follow the steps of the 
age. 

The highest risk for damage to archival material in Kosovo archives may come 
from fires; therefore, fire extinguishers must be installed in every archives. An 
efficient system and equipment for protection from fire is also needed: installation 
of systems for detection and extinguishing the fire with a possibility of automatic 
activation, installation of fire protection doors in the repository, installation of steel 
covers in the repository windows, especially to those of ground floor, but this 
objective currently is not reachable as a result of budget shortcomings. 

Besides that, among the abovementioned conditions, there are set priorities 
also to installation and activation of the air conditioners in the repositories and 
checking of electrical installations and replacing them, considering that in almost all 
archives the electrical installations are quite old. This is imposed by the fact that 
archives are filled and are expected to be filled even more with lots of contemporary 
technical–technological equipment which increases the burden of electricity 
consumption. 

In recent years archives are receiving lots of audio-visual documents and even 
more recently electronic ones as well, therefore new standards must be ensured for 
protection and storing of such documents. 

As for the substance of the topic, it is also important that archives have 
significant influence on planning the construction of new buildings and not, as it was 
until now, that the founder, financer or other political decision-making bodies would 
decide in matters related to the construction of an archives building. 

 

CONCLUSION 

In light of all foregoing, it can be established that the current buildings of 
archives with many structural and space deficiencies they have, are limiting a 
successful contemporary development of archival activities in Kosovo. It is necessary 
that buildings, which will be built or adjusted, are functional and meet the essential 
requirements and objectives of archival activity including protection, regulating, 
processing, use, storage etc. of archival material. In this context, particular 
importance in archival buildings must be given to spaces for placing and storing the 
archive material, respectively to the repositories. 

 262



Tehnični in vsebinski problemi klasičnega in elektronskega arhiviranja, Radenci 2013 

 263

Nevertheless, in the recent years the archival service in Kosovo is experiencing 
a phase of advancement in all segments of operation, including even the archival 
space plan and archiving equipment. The number of working and storing premises has 
increased, and conditions for a progress of professional work (receiving a large 
quantity of archival materials and collections) have been improved slowly 
particularly in some archives. They have also developed cultural-educational content 
of archival activity, including exhibitions, lectures, trainings, professional workshops 
etc. This undoubtedly is a result of enthusiastic and team work in archival service in 
Kosovo. 

Accordingly, archiving activity in Kosovo is expected to be ranked based on its 
merits in the budget priorities of the Government and of the country, to benefit on 
creating more adequate conditions in terms of space and other areas. 
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POVZETEK 

ARHIVSKE STAVBE V REPUBLIKI KOSOVO 

Prispevek ugotavlja, da trenutne arhivske stavbe, z mnogimi strukturnimi in 
prostorskimi problemi, omejujejo uspešen razvoj arhivske dejavnosti na Kosovu. 
Nujno je, da so stavbe, ki so ali bodo zgrajene, funkcionalne in da izpolnjujejo 
bistvene zahteve za arhivsko dejavnost: varovanje, urejanje, obdelavo, uporabo, 
hrambo arhivskega gradiva. V tem kontekstu moramo biti pri arhivskih stavbah 
posebej pozorni na arhivska skladišča.  

V zadnjih letih je arhivska dejavnost na Kosovu v fazi napredovanja v vseh 
segmentih svojega delovanja, tudi arhivskega prostorskega načrtovanja in opreme. 
Število prostorov za delo in hrambo se je povečalo, pogoji za delo (sprejemanje 
velikih količin arhivskega gradiva) pa so se počasi izboljševali, še posebej v nekaterih 
arhivih. Prav tako so razvili kulturno-izobraževalno vsebino, vključno z razstavami, 
predavanji, izobraževanjem, strokovnimi delavnicami itd. To je nedvomno rezultat 
entuziastičnega dela v kosovskih arhivih.  

Arhivska stroka na Kosovu pričakuje, da se bo njen napredek pokazal tudi v 
proračunskih prioritetah vlade in države ter da bo tako poskrbljeno za bolj ustrezne 
pogoje za hrambo arhivskega gradiva.  

 

http://iso.org/iso/home/store/catalogue_tc/catalogu_detail.htm?csnumber=38586
http://iso.org/iso/home/store/catalogue_tc/catalogu_detail.htm?csnumber=38586

